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PROGRESS REVIEW (PRa) FORM
	GUIDANCE

	· This form must be completed by the Director of Studies and the postgraduate researcher, and submitted to the Graduate School Office with the submitted evidence, no later than one working week prior to the Progress Review meeting.

· This form must be type written and submitted to Graduateschool@uwe.ac.uk from a UWE Bristol email address.
· The Director of Studies should retain a copy of this form and submitted evidence for use in the review meeting.
· Further information is available at Section K15.3 of the Academic Regulations.
· Progress Review Stage 4 is only applicable to students that have not submitted their thesis in a timely manner.


	SECTION 1: DETAILS OF POSTGRADUATE RESEARCHER

	Postgraduate Researcher Name


	Award

	     
	 MPhil
	 PhD
	 DPhil
	 Prof Doc*

	
	*Prof Doc award name       

	Faculty
	Mode of Study
	Registration Start Date

	 ACE
	 FBL
	 FET
	 HAS
	 Full-time
	 Part-time
	     

	Department
	Research Centre (if applicable)

	     
	     


	SECTION 2: CURRENT SUPERVISORY TEAM

	Director of Studies


	Second Supervisor 1

	
	

	Second Supervisor 2
	Additional Supervisor

	
	


	SECTION 3: CURRENT RESEARCH TITLE

	Title of Research Project

	


	SECTION 4: PRINCIPAL REVIEWER

	Name


	Is this the same reviewer as for previous milestones?

	
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	SECTION 5: PROGRESS REVIEW REPORT BY SUPERVISORY TEAM

	1. Progress Review stage (specify number 2, 3 or 4)
	 FORMCHECKBOX 
 Stage 2
	 FORMCHECKBOX 
 Stage 3
	 FORMCHECKBOX 
 Stage 4

	2. In the view of the Supervisory Team, is the postgraduate researcher making satisfactory progress?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3. Evidence submitted

	Stage 2

Please choose one option from the following:
	Stage 3 / Stage 4
Please choose one option from the following:

	Thesis outline

 FORMCHECKBOX 

Synthesis of output/data/activities

 FORMCHECKBOX 

Presentation on progress

 FORMCHECKBOX 

Presentation of output

 FORMCHECKBOX 

Draft thesis chapter/section
 FORMCHECKBOX 

Other evidence to demonstrate that timely completion will occur

 FORMCHECKBOX 


	Draft thesis

 FORMCHECKBOX 

Presentation of findings

 FORMCHECKBOX 

Published paper

 FORMCHECKBOX 

Other evidence to demonstrate that timely completion will occur

 FORMCHECKBOX 



	4. Is the postgraduate researcher actively engaged?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	5. Have any research governance issues identified at RD1 and/or Progression been addressed?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 N/A

	6. Have any ethical issues identified at RD1 and/or Progression been addressed?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 N/A

	7. Please comment on the postgraduate researcher’s progress since the last progress review

	     



	SECTION 6:  SUPERVISORY CONTACT

	The Supervision team must ensure that it meets with the candidate at appropriate intervals, and that the meetings are properly conducted and recorded. A minimum of 10 formal supervision meetings should take place over the course of an academic year for full time candidates, normally arranged at between 4-6 week intervals, with pro rata arrangements for part time candidates. For further guidance refer to the Graduate School Handbook and Postgraduate Research Degree Programmes Code of Practice.

	8. How often is the supervisory team in contact with the postgraduate researcher?
	      

	9. Has the postgraduate researcher followed up specific actions agreed during supervision sessions?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	10. Is the postgraduate researcher on a Tier 4 Visa?
	 FORMCHECKBOX 
 Yes (complete section 6.1)
	 FORMCHECKBOX 
 No

	6.1 Tier 4 Visa Only

	Research students who have a Tier 4 visa need to meet certain rules while studying at UWE Bristol, including attendance and engagement monitoring. Tier 4 PGR students are expected to engage with their supervisors on at least a monthly basis.

	Please indicate below details of meetings taken place since the last milestone and who was in attendance?  

	Date
	In attendance (DoS/full supervisory team)
	Type (email/face to face/etc)
	Brief Summary of topic discussed
	Agreed Actions

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	SECTION 7: 1998 DATA PROTECTION ACT, CONSENT TO PROCESS PERSONAL INFORMATION

	The personal information collected on this form and related form for this milestone (PRb) will be processed by the University in accordance with the terms and conditions of the 1998 Data Protection Act. We will hold your data securely and not make it available to any third party unless permitted or required to do so by law. Your personal information will be used/processed as follows:

	1 - To enable consideration of appropriate academic ability and/or progress through PGR degree.

2 - By disclosure to Graduate School staff, Faculty Research Degree Committee members, Research Degree Award Board members, the individual’s supervisory team, examiners, reviewers as appropriate.

3 - For up to 6 years after award of qualification or of withdrawal.

4 - Hardcopies will be kept in individual files, within filing cabinets, within a locked office (while vacant).  Electronic copies to be kept on a staff s: drive which has restricted access to Graduate School staff. Electronic copies may be sent to those mentioned in number 2 as applicable.

	I agree to the University processing my personal data as described above 

	The University Data Controller is William Marshall, Pro-Vice Vice Chancellor, 

Commercial Director and Corporation Secretary. 

	7.1 Postgraduate Research Declaration

	Please provide your signature below to confirm the data protection statement above and that the information given about you on this form is complete and accurate.

	     
	Date      

	NB: if sign-off is via e-mail please ensure that the signatory provides their consent within the body of an e-mail (from a UWE Bristol account)


	SECTION 8: DIRECTOR OF STUDIES DECLARATION

	Please provide your signature below to confirm that the information given on this form is complete and accurate.

	     
	Date      

	NB: if sign-off is via e-mail please ensure that the signatory provides their consent within the body of an e-mail (from a UWE Bristol account)
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